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TOWN OF CHARLOTTE COURT HOUSE

350 GEORGE WASHINGTON HIGHWAY

P.O. BOX 246

CHARLOTTE COURT HOUSE, VA. 23923

(434) 542-5781

EMPLOYMENT APPLICATION – MAINTENANCE WORKER

Position Applying For: _________________

Date: ______________________



1. APPLICANT INFORMATION

Full Name: ___________________________________________________________

Mailing Address: ______________________________________________________

City/State/ZIP: _______________________________________________________

Phone Number: ________________________________________________________

Email Address: ________________________________________________________

Preferred Method of Contact: ☐ Phone ☐ Email



2. EMPLOYMENT ELIGIBILITY

Are you legally authorized to work in the United States?
☐ Yes ☐ No

Are you at least 18 years of age?
☐ Yes ☐ No

Do you possess a valid driver’s license?
☐ Yes ☐ No

· State: _______________ License Class: __________ Exp. Date: __________

Have you ever been employed by the Town of Charlotte Court House?
☐ Yes ☐ No
If yes, when and in what position? _______________________________________



3. POSITION QUALIFICATIONS

Are you able to perform the essential duties of the Maintenance Worker position, with or without reasonable accommodation (e.g., lifting up to 50 lbs, working outdoors in various weather, operating equipment)?
☐ Yes ☐ No

If accommodation is needed, please describe:





Relevant certifications or licenses (check all that apply):
☐ Commercial Driver’s License (CDL) – Class _______
☐ OSHA or safety training: ______________________________________________
☐ Equipment operation training (e.g., backhoe, mower): ____________________
☐ Other: _______________________________________________________________



4. EDUCATION

High School: ___________________________ City/State: ____________________
Years Attended: __________ Graduated? ☐ Yes ☐ No

Trade/Technical School: ________________________________________________
Course of Study: ______________________ Completed? ☐ Yes ☐ No

Other Education or Training (relevant to maintenance/public works):





5. WORK EXPERIENCE

List your last three employers, starting with the most recent.

Employer #1

Employer Name: ________________________________________________________

Address: ______________________________________________________________

Job Title: _____________________________________________________________

Supervisor Name & Phone: _______________________________________________

Dates Employed (From – To): ____________________________________________

Duties and Responsibilities (include maintenance, equipment, or public works tasks):





Reason for Leaving: ____________________________________________________

Employer #2

Employer Name: ________________________________________________________

Address: ______________________________________________________________

Job Title: _____________________________________________________________

Supervisor Name & Phone: _______________________________________________

Dates Employed (From – To): ____________________________________________

Duties and Responsibilities:





Reason for Leaving: ____________________________________________________

Employer #3

Employer Name: ________________________________________________________

Address: ______________________________________________________________

Job Title: _____________________________________________________________

Supervisor Name & Phone: _______________________________________________

Dates Employed (From – To): ____________________________________________

Duties and Responsibilities:





Reason for Leaving: ____________________________________________________



6. SKILLS & EXPERIENCE

Check any that apply and provide brief details:

☐ General building maintenance (repairs, painting, carpentry)
Details: _______________________________________________________________

☐ Groundskeeping (mowing, trimming, snow removal, leaf removal)
Details: _______________________________________________________________

☐ Water/sewer or public works experience
Details: _______________________________________________________________

☐ Operating maintenance equipment (mowers, tractors, loaders, small tools)
Details: _______________________________________________________________

☐ Basic vehicle/equipment maintenance
Details: _______________________________________________________________

☐ Recordkeeping / work order tracking
Details: _______________________________________________________________

Other relevant skills:





7. REFERENCES

Provide at least three professional references (no relatives).

Reference #1

Name: ________________________________________________________________

Relationship: _________________________________________________________

Phone: ___________________________ Email: _____________________________

Reference #2

Name: ________________________________________________________________

Relationship: _________________________________________________________

Phone: ___________________________ Email: _____________________________

Reference #3

Name: ________________________________________________________________

Relationship: _________________________________________________________

Phone: ___________________________ Email: _____________________________



8. APPLICANT STATEMENT & SIGNATURE

I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that false or misleading information in my application or interview may result in disqualification from employment or, if hired, termination.

I authorize the Town of Charlotte Court House to contact references and previous employers listed above to obtain information related to my work history and suitability for this position.
Applicant Signature: ___________________________________
Date: ______________________

MAYOR: 


David C. Watkins, Jr.











TOWN MANAGER:  


Tammy L. Wiley














COUNCIL:


Debra P. Andrews, Vice-Mayor


Brette Arbogast


Nemiah Braxton


Brenda D. Haskins


Laurie Michaelson


Terrill W. Ramsey
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The Town of Charlotte Court House is an Equal Opportunity Employer

